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Miscellaneous Invoices 
 
This screen is used to invoice for materials and dumps, or any other items that do not have an 
accompanying payable for a driver.  This is a quick way to enter and bill material tickets and have 
accompanying material profit reports. 
 
When the Miscellaneous Invoices screen is entered, a pick list of customers appears. Select the 
customer to review.  As seen in Figure 1, there are four tabs of information.  Tickets that are entered 
but not yet invoiced show on the [Billable] tab.  The [History] tab shows material and dump tickets 
that have already been invoiced.  The [Phones] and [Address] tabs contain said items.  This is 
the same information that appears in the customer rolodex screen.  If you would like to scroll 
through the customers, then click on [All] to query all.  Next you may use the [<] and [>] keys to 
scroll through the customers.  You may also use the up and down arrows on the keyboard to scroll.   
Use the [Go] button to go directly to a customer.   
 

 
Figure 1.  History Tab on Miscellaneous Invoices screen 

 
Click the [Add] button to add an entry.  To Edit an entry, you may double click on it or single click 
to highlight yellow and then select [Edit].  If an entry has not been invoiced, you may highlight it 
and then click on [Delete].  To edit or delete tickets that have already been billed, the invoice must 
be deleted first.  All tickets are then moved to the [Billable] tab where they can be manipulated.  
Of course, if the invoice has already been mailed, be sure to send a copy to the customer to show 
them the corrected invoice.  
 
To create an invoice for tickets that have been entered, mark them by clicking in the X column on 
the [Billable] tab.  Then click on [Invoice] button. Tab through the fields. 
 

 
Figure 2.  Create an Invoice 
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Figure 3 shows a completed material ticket.  The fields in red (Quarry, Material and County) provide 
pick lists.  The Material pick list displays the materials and prices for the previously selected quarry.   
 
 

 
Figure 3.  Add – Edit Material Tickets 

 
Invoices can be reprinted or made into a PDF by double clicking on the invoice number.  A small 
popup appears as show in Figure 4.  

 

 
Figure 4.  View -Print-PDF Invoices 

 
Reports  
Click on the [Reports…] button to see a list of reports available under this screen. 
 
Uninvoiced Miscellaneous Items. 
This hand report ensures that all items entered have been invoiced.  
 
Duplicate Tickets. 
This report prompts for a starting date.  Any tickets that were duplicated going forward from that 
date will appear.  See Figure 5 for an example. 
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Figure 5.  Duplicate Tickets Report 

 
 
Sales Tax For Miscellaneous Invoices Tickets. 
This report prompts for a date range.  All entries appear and are grouped by tax location.  See 
Figure 6 for an example. 
  

 
Figure 6.  Sales Tax Report 
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Material Profit Reports. 
This report prompts for a date range.  All entries appear and are grouped by tax location.  See 
Figure 7 for an example 

 
 

 
Figure 7.  Material Profit Report 

 
 
 

Material Plants Screen 
 

 
Figure 8.  Material Plants Screen. 
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Material Locator Screen 
 
This screen allows you to select a material and then see the Plants that carry the item.  The 
results are ordered by the lowest price. Access it by clicking on [More…] and then selecting 
Material Locator. 

 

 
Figure 9.   Material Locator Screen 


